Course Reserve Request  
Erickson Library - Lake Superior College
733-5912; lsclibrary@lsc.edu



[image: ]DEPARTMENT           ______________________________________   CHECK ONE
· Permanent Reserve (recommended)
· Remove at end of current semester
· Remove on specific date: __________

COURSE NUMBER    ______________________________________
COURSE NAME         ______________________________________
INSTRUCTOR(S)        ______________________________________
PLACED ON RESERVE BY: ________________________________

ITEM INFORMATION – please list only one title per form


TITLE:           _______________________________________________________________________


AUTHOR(S): _______________________________________________________________________


EDITION:      ________________________________________________________________________

# of copies of this specific title/edition being placed on reserve: _______________________________
(please use a separate form for different editions of the same title)

Is this item personal or departmental property? (choose one)	PERSONAL	DEPT
LIBRARY USE
ALMA entry date:
ALMA Course Code:
Barcode(s):



REMOVAL:
Item removed from reserve date: 

Signature of person removing from reserve:

· Students can use reserved items in the library only. Reserved items can be checked out by faculty.

· The College and the Library are not responsible for copyright violations. It is the sole responsibility of 
the individual placing an item on reserve to make certain that photocopies of published works are 
not in violation of copyright laws.

· PLEASE ALLOW LIBRARY STAFF AT LEAST 48 HOURS TO PROCESS RESERVE REQUEST 
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